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SELECTED LIST OF CATEGORIES OF EXRMETYCUS FROM REPORTS CONTROL

The following typea of reporis sre oxempt from comtiol’ of the Raporw
Bhnagmmt Prograa:

1. Top Secwet reporte.

2o Intelllgence reports covering only imtelligence mtt@m subaitted
Yo official intelligsace mt:lvlﬁi@s.

3. Repoxits of impectian prepored by inspactors gemwal.

b, Official reports of audls, survey, or invesu@mtion by adminise
trative bodies appointed for that purpose.

5. Formal reports of official proceedings of formally cmmiﬁuted
Judiceisl or aduinietrative bodies appointed for that purpose.

6. TFormsl weports of findings, mcemamndwmcm s OF seticns prepared
by epecial comitiees oy boards appointed Go inguire imto aund report ca -
a particuler xatter. However, recurying reporte initisted by such come

mittees ox boards Lo obtain date required for their work are not aexempt
undes thw provisicn.

To Cczmmw and/or conewrrenros &8 part of routine cl@amnce of
proposed actlous, requisitions, oy publicsticns. .

8. One~time recomuzndeticns, suggesticns, or eveluaticns as to plaus,
policies, or procedures, and official amployee or beueficlal suggestions.

Qe Replim to requests for suggested agenda for ueetings.
10. Inter-agency budgebt requlrencats.
1. WMthe# reports vhich ave a sewics of weather records.
12. The following operating documents: | |

Affidavite
Agvecnents

SECRET
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ot

12.
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SECRET

Centinued

Announcensats
Applicaticns or reguests
Authorizetions

Bids

Bills

Billas of

Certifications

- Claima

Jdentification
lenses

Lienos

Caths of Office

Payrolls

Permits

Pex-formence beuds

Receipts
Recmiving-&ndpinﬂpectimn forms
Reguisitions

Sales slips '
Contracts and initisl allied papers
Depogitions

- Guarantees

Shippiug Orders
Specifications
Stetements of witness
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3.

4'.
5

7e

8.

Qe

10,

11,
12,

13.

Office Contr | umbe . _mbmoﬁmmmmm%mponent, not
AEPRTRRAR HEREE0sa Col2h, e bR

Report Title (title as given by the respective component, generally is
the formal report title) Section #1, Form 142,

Report Type (Section #2, Form 142,

1 - Statistical

2 ~ Narrative

3 = Combination of 2 & 2 above,
4 =~ Machine Name Listings

5 - Combination of 1'& / above,

Numbor of Copies Prepared (Section #4y Form 142)

Frequency (frequency with which the report 1s prepared, Production
u frequency x number of copies prepared) Section #5, Form 142,

1 - Daily (252)

2 = Weekly (52)

3 = Bi-Weekly (26)

4 = Monthly (12)

5 = Bi-Monthly (6)

6 = Quarterly ( 4)

7 = Semi-Annual (2)

8 = Annual (1)

9 - Special (one time only) (1)

Distribution (number of components, not number of reports to each, nor
total reports distributed) Section #6, Form 142 . :

ADP Processing (Section 7, Form 142)

Source (orgaﬁizational component requesting the report)

Cite Number (directive authority requiring the report) Section #9, Form 142,

Preparing Component (organizational component preparing report )
Section ﬁlo, Form 142, _

Feoder Report (number, not description) Section #11, Form 142.

Cost Factors (Section 12, Form 142, see also‘speciai memorandum ingtruetions
for costing reports)

Report, Reguirement es (codes assigned and ineluded at the right of the
Report Title columng

1 - Component required - component prepared.,

2.~ DDS (directorate) required - prepared agency-wide,

3.= Required by other Agency components — prepared by DDS (directorate)

4 - External Agency Reguired . :

5 =~ OPEB required, '

6 - DDS required of DDS components,

7 - DDS compénent required by other DDS components,

g - ggg requgreg —prepareddbyxinothgi A%nnzy component,

Lt 9 - required -~ prepared externs 0
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